
I’m writing to request your approval to attend the SAP Spend Connect Live event being held October 24–26, 2022 in 
Dallas, Texas.  

SAP Spend Connect Live, the premier spend management user conference, will bring together procurement, external 
workforce, travel and expense, and business network experts in an educational and practical three-day event. You may 
remember this conference as SAP Ariba Live or Procurement Reimagined. This year’s event is designed to be an experience 
that will give me a unique opportunity to explore the spend decisions that fuel our business. 

•  I will learn from an impressive slate of inspirational speakers, customers, and thought leaders who will share real-life
transformation stories on technology innovations, spend management strategies, and best practices.

•  The face-to-face event will help me to create valuable connections and gain insights from a dynamic community of peers, 
business practitioners, business partners, and solution experts. 

•  The event off ers more than 100 breakout sessions, high-level networking opportunities, and a Marketplace full of
professionals and thought leaders that could help us determine how to get more from our SAP spend solutions right now –
and better plan for future initiatives that align with the SAP roadmap. 

Sending me to this conference will be an excellent investment. I’m especially interested in looking into solutions that will help 
us address:

This conference will deliver incredible value that I can bring back and share with our team! I can submit a post-conference 
report that includes an overall summary for the leadership team, lessons learned and key takeaways, and recommendations 
to maximize our current and future investments in spend management solutions. 

Thank you for your consideration!

INDIVIDUAL ATTENDEES, USE THIS BREAKDOWN

• Airfare (average) $700 

•  Hotel (discounted rates, 
three nights at $249) plus taxes $747

•  Registration fee $1,399 

Total: $2,846 

If I register before August 16, I can use 
the Super Early Bird rate to save $549 
off  the full conference pass of $1,399.

PUBLIC SECTOR ATTENDEES, USE THIS BREAKDOWN

• Airfare (average) $700 

•  Hotel (discounted rates, 
three nights at $249) plus taxes  $747

• Registration fee $1,199  

Total: $2,646 

If I register before August 16, I can use 
the Super Early Bird rate to save $349 
off  the full conference pass of $1,199.

INTERNATIONAL ATTENDEES, USE THIS BREAKDOWN

• Airfare (average) $900 

•  Hotel (discounted rates, 
three nights at $249) plus taxes  $747

• Registration fee $1,099  

Total: $2,746

If I register before August 16, I can use 
the Super Early Bird rate to save $249 
off  the full conference pass of $1,099. 

Here’s a rough breakdown of what this investment will cost (in US dollars):
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