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Disclaimer

The information in this presentation is confidential and proprietary to SAP and may not be disclosed without the permission of SAP. 

Except for your obligation to protect confidential information, this presentation is not subject to your license agreement or any other service 

or subscription agreement with SAP. SAP has no obligation to pursue any course of business outlined in this presentation or any related 

document, or to develop or release any functionality mentioned therein.

This presentation, or any related document and SAP's strategy and possible future developments, products and or platforms directions and 

functionality are all subject to change and may be changed by SAP at any time for any reason without notice. The information in this 

presentation is not a commitment, promise or legal obligation to deliver any material, code or functionality.  This presentation is provided 

without a warranty of any kind, either express or implied, including but not limited to, the implied warranties of merchantability, fitness for a 

particular purpose, or non-infringement. This presentation is for informational purposes and may not be incorporated into a contract. SAP 

assumes no responsibility for errors or omissions in this presentation, except if such damages were caused by SAP’s intentional or gross 

negligence.

All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ material ly from 

expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, which speak only as of their dates, 

and they should not be relied upon in making purchasing decisions.
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BIR2316 Form

Social Security System(SSS) Contribution

PhilHealth Contribution

Maternity Benefit

Others

Developing roadmap

Agenda
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Function
Legal Change (LC) / Continence Improvement 

(CI)
SAP Note Release Date Valid for 

BIR 2316
LC HCM PH: New Layout of BIR 2316 Form 2848927 Nov.2019 600 and Above

BIR2316 Adjustment 2893859 Mar.2020 600 and Above

SSS Contribution
New Schedule of Social Security Contributions Effective April 2019 2769869 Mar. 2019 600 and Above

New Schedule of SS Employee Compensation  Contributions Effective 

April 2019 2771615 Mar. 2019 600 and Above

PhilHealth 

Contribution
LC HCM PH: PhilHealth Contribution Table 2020 2866786 Nov.2019 600 and Above

NHIP- New Hire and Termination for Semi-monthly Payroll 2884105 Feb.2020 600 and Above

Maternity Benefit
LC HCM PH: Maternity Leave Salary Differential 2855101 Nov.2019 600 and Above

LC HCM PH: Maternity Salary differential included as 13th Month Pay 2865504 Nov.2019 600 and Above

Others

Enable On-demand Payroll in Off-Cycle Workbench for the Philippines 2878119 Feb.2020 600 and Above

Save Files to Application Server in Background 2832631 Nov.2019 600 and Above

Master Note:  Philippines (HCM) Legal Changes / Major Enhancements 

2019 - 2020 2896464 Continous updating 600 and Above

Legal Changes / Major Enhancements 2020



BIR2316 Form
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Revised BIR 2316 Form

Solution Background

Based on Revenue Memorandum 
Circular (RMC) No. 100-2019, issued 
on September 30, 2019, circularizes 
revised the BIR Form No. 2316 
[Certificate of Compensation 
Payment/Tax Withheld] January 2018 
(ENCS).

Release Information

▪ Solution is included in SAP 
Note 2848927

▪ Released in Nov.2019

▪ Valid for 600 and above

Version July 2008(ENCS) Version January  2018(ENCS)
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BIR 2316 Form - Discussion

Should the exempt  P250,000 & below be included to Item 
27?

If we add the P250,000&below exemption to item 27, 
we’ll also need to adjust the items below to keep the items 
consistent:

•Add to item 20
•Deducted from item 21
•Deducted from item 23
•Add to item 36
•Deducted from item 37
•Deducted from item 50



Social Security System Contribution
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Background

Pursuant to the enactment Of Republic Act 
No.11199, otherwise known as the Social Security 
Act. of 2018 which includes a provision that 
increases the contribution rate to 12%, the 
minimum Monthly Salary Credit(MSC) to 
₱2,000,and the maximum MSC to ₱20,000 
Effective dated 13 March 2019．

Release Information

o Solution is included in SAP Note 2769869&2771615

o Released on Nov. 2019

o Valid for 600 and above

Social Security Contributions
New Schedule 2019 Afterwards



PhilHealth Contribution
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Background

According to Implementing Rules and Regulations of 
the Universal Health Care Act. (Republic Act 11223), the 
PhilHealth contribution table was changed as below 
effective from Jan.1st 2020.
The Ceiling was changed from P50,000.00 to 
P60,000.00.
The employee and employer total rate was changed 
from 2.75% to 3%.

Release Information

o Solution is included in SAP Note 2866786

o Released on Nov. 2019

o Valid for 600 and above

PhilHealth Contribution 
Rate Table 2020

Salary 

Bracket
Monthly Basic Salary

Employee 

Contribution

Employer 

Contribution

Employee 

Contribution 

Rate

Employer 

Contribution 

Rate

01 0 ~10000.00 150.00 150.00

02 10000.01~59999.99 1.5% 1.5%

03 60000.00~above 900 900

V_T7PHSC
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Background

For semi-monthly payroll, if employee is hired in the second period of the month, or if employee resigned in the first period 
of the month, the PhilHealth contribution should still be based on the Monthly Basic Salary(MBS) .

For example:
• Employee is hired on Feb.20th 2020 (the second payroll period of the month)
• Employee resigned on May.10th 2020 (the first payroll period of the month)

• Employee’s monthly basic salary is P50,000 (25000*2)

→The PhilHealth contribution for payroll period 2020.04 should be calculated based on P50,000. 

PhilHealth Contribution 
Semi-Monthly

Release Information

o Solution is included in SAP Note 2884105

o Released on Feb. 2020

o Valid for 600 and above
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Example

❑ Payroll Period 2020.04(Feb.16th ~Feb.29th )

❑ Payroll Period 2020.09(May.1st ~May.15th )

PhilHealth Contribution 
Semi-Monthly



Maternity Benefit
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Maternity Benefit 

Solution Background

REPUBLIC ACT No. 11210:
Increasing the Maternity Leave Period to One Hundred 
Five (105) Days for Female Workers With an Option to 
Extend for an Additional Thirty (30) Days Without Pay, 
and Granting an Additional Fifteen (15) Days for Solo 
Mothers, and for Other Purposes

DA No. 01 series of 2019:
The employer shall pay the salary differential between 
the full salary of Female worker during her maternity 
leave and the actual cash benefits received from the 
Social Security System(SSS)

Release Information

▪ Solution is included in SAP Note 2855101

▪ Released in Nov.2019

▪ Valid for 600 and above

Legal Document
Publish Date/

Published by

Republic Act No. 11210

Feb. 20th 2019

-By Dole

IMPLEMENTING-RULES-AND-

REGULATIONS-OF-REPUBLIC-ACT-

NO.-11210

May 1st 2019

-By Dole

Department Advisory No 1 series 2019

July 9th 2019

-By Dole

Revenue Memorandum Circular 

No.105-2019

Oct. 9th 2019

-By BIR

PhilHealth Circular 

No. 2019-0009

Nov. 22th 2019

-By PhilHealth



16PUBLIC© 2020 SAP SE or an SAP affiliate company. All rights reserved.  ǀ

---DA No. 1 Series 2019

Full pay = Monthly salary * 3.5 = 14006.75*3.5 = 49023.63

Monthly EE NHIP contribution = 14006.75* 1.375% 

Monthly EE SSS contribution = 14000* 4% 

Monthly EE HDMF contribution = 5000* 2% 

Social Welfare premium contribution = (Monthly EE NHIP contribution 

+ Monthly EE NHIP contribution 

+ Monthly EE NHIP contribution ) * 3.5

= 2984.075

SSS Maternity benefit = 14000*6/180*105=49000

Salary Differential = 49023.63 – 2984.07 – 49000 = - 2960.45

Maternity Benefit 
Salary differential Calculation
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Maternity Benefit 
Payroll Log
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Maternity Benefit
Payroll Result (First Period)
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Maternity Benefit
Payroll Result (Middle Period)

No Taxable Base /111

No Net Payment /550
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Maternity Benefit
Payroll Result (Last Period)
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Maternity Benefit
Note

➢ The Maternity benefit payment is non-taxable
➢ The salary differential is included when computing the 13th month pay
➢ You can set the payroll constant ‘PHMSD’ with value  ‘Y’ to exempt your company from the salary 

differential



Others
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Off-Cycle Workbench
On-demand Payroll

Release Information

▪ Solution is included in SAP Note 2878119

▪ Released in Feb.2020

▪ Valid for 600 and above

Now the on-demand payroll in the off-cycle workbench has been enabled for Philippines

You may execute on-

demand payroll in cases:

• Hired after current period 

payroll

• Resigned before current 

period payroll
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Save Files to Application Server in Background Execution

Release Information

▪ Solution is included in SAP Note 2832631

▪ Released in Nov.2019

▪ Valid for 600 and above

The following reports  were enhanced, now you can save output files into application server in the background 
mode.

❖ PY-PH: SSSEdiNet (HPHREDI0) report to save E-CS file into application server
❖ HR-PH: PhilHealth Report - RF-1 (HPHRNHIP0) report to save csv file into application server
❖ HDMF Membership Registration/Remittance Form (HPHRHDM0) report to save BPI file into application 

server

After you have generated the files, you can check the file with T-code ‘AL11’ and download the file with T-code 
‘CG3Y’
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Master Note 
2896464 - Philippines (HCM) Legal Changes / Major Enhancements 2019 - 2020

You may access this note to get the continuous updating list of solution Notes released for Philippines Legal changes 
and major enhancements for Year of Assessment 2019 and 2020.



Roadmap 2020
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Development Plan

2020 Q4

2021

R
o
a
d
m

a
p

New csv file of the Alphalist

TIN number Extension 

Seconded employee

National ID

PhilHealth Rate table 2021 and afterwards
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Legal Disclaimer

The information in this presentation is confidential and proprietary to SAP and may not be disclosed without the permission o f SAP. This 

presentation is not subject to your license agreement or any other service or subscription agreement with SAP. SAP has no obl igation to 

pursue any course of business outlined in this document or any related presentation, or to develop or release any functionali ty mentioned 

therein. This document, or any related presentation and SAP's strategy and possible future developments, products and/or plat forms directions 

and functionality are all subject to change and may be changed by SAP at any time for any reason without notice. The information on this 

document is not a commitment, promise or legal obligation to deliver any material, code or functionality. This document is provided without a 

warranty of any kind, either express or implied, including but not limited to, the implied warranties of merchantability, fitness for a particular 

purpose, or noninfringement. This document is for informational purposes and may not be incorporated into a contract. SAP assumes no 

responsibility for errors or omissions in this document, and shall have no liability for damages of any kind including without limitation direct, 

special, indirect, or consequential damages that may result from the use of this document. This limitation shall not apply in cases of intent or 

gross negligence.

All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ material ly from 

expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, which speak only as of their dates, and 

they should not be relied upon in making purchasing decisions.

NOTE: The information contained in this presentation is for general guidance only and provided on the understanding that SAP is not herein 

engaged in rendering legal advice. As such, it should not be used as a substitute for legal consultation. SAP SE accepts no liability for any 

actions taken as response hereto.

It is the customer’s responsibility to adopt measures that the customer deems appropriate to achieve compliance.
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Organisations will have increased 

responsibilities with regards to data 

protection and privacy, including: 

Data Protection is about the protection of natural 

persons regarding the processing of personal data and 

rules relating to the free movement of personal data; 

It’s about ensuring that customers can TRUST 

organisations that they will use their personal 

data fairly and responsibly.

What is Data Protection ?

Security & Control

Policies

Processes and People

Personal Data is any information relating to an identified or identifiable natural person (‘data subject’). Eg

name, birth date, address, etc.
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Why organisations must care about Data Protection? 

In many countries, data protection and privacy is 
subject to applicable laws. 

Customers are increasingly aware of their rights.

A breach of Data Protection Law can trigger 
penalties.

Law

Reputational 
Risk

Financial 
Risk
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• Continued explosion of data protection and privacy regulations across the globe

• 2000+ security, compliance & localization experts on staff

Data Protection Laws around the world 

Over 100 different jurisdictions with 450+ data privacy laws and counting, and now California (effective Jan 2020), Thailand (effective May 2020).

Australia

National Privacy Principals, 

State Privacy Bills, E-mail 

Spam and Privacy Bills

New Zealand

Privacy Act 1993

Indonesia

Law No. 11 of 2008 (amended by 

Law 19 of 2016 ; Government 

Regulation No 82 of 2012; MOCI 

Regulation No 20 of 2016

United Kingdom

ICO Privacy and Electronic 

Communications Regulations

Japan

Act on Protection of Personal 

Information (APPI)

Canada

PIPEDA, FOIPPA, PIPA

Malaysia

Personal Data Protection Act 

2010

European Union

EU Data Protection Directive

General Data Protection 

Regulations

IT Rules (2011); Pending laws 

under discussion

India

Philippines

Data Privacy Act 2012

PRC Cybersecurity Law

China

Personal Data Protection Act 

2012

Singapore

South Korea

Personal Information 

Protection Act

Thailand

Personal Data Protection Act

California

California Consumer Privacy Act

Taiwan

Personal Data Protection Act 

Brazil

Article 5 of Constitution

Russia Data Privacy regulations

Cryptographic enforcements

Russia
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Data Protection Laws in the context of  the COVID-19 outbreak

In response to the global pandemic,

data protection authorities (DPA's) 

around the world are issuing their 

own COVID-19-specific privacy 

guidance.

Individual Data 
Privacy (Health 

Data)

Public Health 
Interests/ the 

Public’s right to 
know



How SAP SuccessFactors helps



35PUBLIC© 2020 SAP SE or an SAP affiliate company. All rights reserved.  ǀ

Data blocking:
Limit access to historical data 

within SAP SuccessFactors 

Employee Central 

Data subject info reporting
Generate a data subject report 

containing all the data subject’s 

personal data available in SAP 

SuccessFactors solutions

Change audit:
Manage, record, and report on 

personal data changes across most 

SAP SuccessFactors solutions

Data purge:
Configure data retention rules, 

and permanently delete 

personal data from SAP 

SuccessFactors solutions

Consent
Configure and manage consent 

statements as well as their 

acceptance where needed

Personal and 

sensitive 

personal data

Data subject info
reporting

Change audit

Data 
blocking

Data purge Consent 

Data Protection and Privacy features in SAP SuccessFactors solutions
Features built into SAP SuccessFactors products
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SAP SuccessFactors Data Protection and Privacy Features

Summary by Product Area 

Feature Talent
Management

Employee
Central 

Employee
Central
Payroll

Platform Learning Onboarding Recruiting
Management

Recruiting
Marketing

Recruiting
Posting

Reporting Workforce
Analytics

Data Purge ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ N/A N/A

Data Subject Info ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ N/A ✓

Data Blocking N/A ✓ ✓ N/A N/A N/A N/A N/A N/A ✓ N/A

Consent ✓ N/A N/A N/A ✓ ✓ ✓ ✓ ✓ N/A N/A

Change Audit ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ ✓ N/A N/A

N/A – This feature is not needed in the application due to requirements/use case non-applicability

Prerequisites: Role Based Permissions (RBP) and Metadata Framework (MDF)



How SAP HCM helps
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Technical Details: Overview of Execution (T-code: SARA) 

1. Preprocessing Program

– Needed in HCM, because Archived Objects (Infotype 0283) 

shall be used for logging

– Run before write program execution

– Used to analyze data to be archived

– Outcome: generates a Run ID and updates the status of IT 

0283 entry and the log as “Prepared for Data Destruction”

2. Write Program

– Writes data to be archived to archive files; No data deletion 

happens here

3. Delete Program

– Reads archiving files and deletes data from database, 

processing one archive file at a time

– Can be scheduled to be run automatically after write program 

execution (e.g. preprocessing program exists); sets status of 

IT 0283 and log as “Data Destroyed”

Database Tables
Archiving files

3. Delete

1. Preprocessing
2. Write
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Commonly used terms

• A logical object of related business data that is read from 
the database by a write program and deleted by the 
associated delete program after the data has been 
successfully archived.

• AO links necessary code and customizing together for 
data destruction of specific set of data

Archiving Object

• Lock on data that is assigned to a legal case so that 
this data cannot be deleted or destroyed(IT3246)Legal Hold

• A feature that prevents master data creation for 
those Infotypes and duration where data destruction 
has taken place and records are already destroyed

Data Blocking

• Period of time, required by law, which documents 
must be retained

Retention Period
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Technical Details: Destroying Personnel Data (Preparation)

T-code: IRMPOL

T-code: AOBJ
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Technical Details: Destroying Personnel Data (Execution)

T-code: SARA
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Technical Details: Destroying Philippine Personnel Master Data (PA)

Employee personal data: Infotype and non-Infotype tables where employee data is stored

▪ Infotype and non-Infotype tables where employee specific information is stored.

▪ SAP Note 2494140 - Data Protection: Destroying Philippine Personal Master Data

Sr Infotype(s) / Table(s)
Archiving 

Object
Description

1 IT 0411 HRCPHI0411 Taxation PH

2 IT 0422 HRCPHI0422 Social Security System (SSS) PH

3 IT 0423 HRCPHI0423 Home Development Mutual Fund (HDMF) PH

4 IT 0596 HRCPHI0596 PhilHealth (NHIP) PH

5 IT 0634 HRCPHI0634 Previous Employers PH
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Technical Details: Destroying Time Management Data (PT)

To destroy Time Management Data (PT), please use the corresponding archiving objects:

Sr Archiving Object Description

1 HRTIM_ABS Absences Data

2 HRTIM_ATT Attendance Data 

3 HRTIM_MAT Maternity Data 

4 HRTIM_MIL Military Data 

5 HRTIM_OVER Overtime Data 

6 HRTIM_QUOT Time Quotas 

7 HRTIM_REQ Request Data 

8 HRTIM_SUBS Substitution Data 

9 HRTIM_TEV Time Events Data 
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Data Privacy and Protection (DPP): Summary of Execution 

Preparation Preprocessing Write Delete

Pre-processing program 

should be run every time 

before the write program 

for the data destruction. 

While running the pre-

processing program, Run 

ID will get generated in 

the log. Using that run id, 

Write program can 

execute.

1. ILM Switch should be 

ON in the system. Can 

be checked in the 

transaction SFW5

2. Create a rule for the 

retention period via 

transaction  IRMPOL(The 

retention rules determine 

the life of data in the 

system)

Execute a WRITE 

Program

- Enter the Pre-

processing Run ID

- Writes data to be 

archived to archive files

- Check the Write log

Execute a DELETE 

Program

- Reads archiving files 

and deletes data from 

database

- Check the log

- Check Infotype 0283
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HCM Destruction Objects Generation Tool – (Tcode: YAA_DOG)

- Destroying customized tables (Z-tables) and customized Infotypes (9***)

Destruction Object Generator

The tool generates dictionary objects 

that are used in HCM data destruction 

solution. 

To destroy data from customized tables 

(Z-tables) and customized Infotypes 

(9***)

– Development of destruction / archiving 

objects for customized data sources is to be 

done by customers

– Customers cannot modify SAP-delivered 

archiving objects in terms of data sources 

covered by that archiving object



FAQs



47PUBLIC© 2020 SAP SE or an SAP affiliate company. All rights reserved.  ǀ

FAQs 

Q1.  What is the difference between using an AO and deleting the PERNR using programs RPUDELPN / 

RPUDELPP?

– An AO is meant to destroy selected personal data of an employee. The rest of the data remains in the system. 

– This supports legal requirements of destroying data for which there is no further use, without losing the rest of the data

– It keeps a log of what data is destroyed

Q2.  Why shouldn’t the mini-master data (IT 0000, 0001, 0002, 0003 and 0008) be destroyed?

– This data links the rest of information to the real-world entity: employee

– To delete all information for a PERNR, PERNR delete programs (RPUDELPN / RPUDELPP) can be used

Q3. How to destroy data from customized tables (Z-tables) and customized Infotypes (9***)?

– Development of destruction / archiving objects for custom data sources is to be done by customers

– Customers cannot modify SAP-delivered archiving objects in terms of data sources covered by that archiving object

Q4. How can I check for which employees up to which date the data has been destroyed? 

– You find these details in the employee’s infotype 0283, where subtype = archiving object. 
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FAQs

Q5. I cannot use more than 4 criteria (conditions) for creating a retention rule. What is the solution?

– This is a known limitation. Retention rules needs to include those criteria (conditions) which have different retention criteria

as defined by law. Common observation so far is that countries do no have retention criteria accommodating more than 4 

conditions. If there is such a need: SAP ILM technical team can be contacted for solution / workaround. 

Q6. Pre-processing program was executed productively for any personnel data and a record of infotype

‘0283’ record was created with status ‘Prepared for Data Destruction’. In this case the maintaining of 

personnel data are blocked with system message. Could the productive pre-processing run be 

canceled?

– Yes, It could be done with program ‘RP_PA_ROLLBACK’. You can use this report to roll back all changes that were made 

in the preprocessing phase of the destruction of data for an archiving object. 

– For more information, see SAP Help Preprocessing Rollback for the Destruction of Data .

http://help.sap.com/erp_hcm_ias2_2015_03/helpdata/en/c3/968ae3f67c47ce8ad0c67e35869d90/content.htm?frameset=/en/82/fcdd5321e8424de10000000a174cb4/frameset.htm&current_toc=/en/82/fcdd5321e8424de10000000a174cb4/plain.htm&node_id=180


References
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References

For general questions: 

For example: As per GDPR new rules, we need to archive and delete old HCM data in live system

Refer to SAP Note 1559133 - Personal data in HCM: Deletion compliant with data protection

Raise your OSS incident under component: PA-PA-XX

Information Lifecycle Management software supports automation of data destruction as per rules defined by 
legislature. In context of HR localization: It is a framework that can be used to create destruction objects for various 
data sources like Infotypes and non-Infotype tables. Information about ILM can be found in SAP Note 1559133.

For Philippines specific questions:

Refer to SAP Note 2494140 - Data Protection: Destroying Philippine Personal Master Data

Raise your OSS incident under component: PA-PA-PH



Respecting the privacy of people is 
good for business

SAP is ready for compliance 
challenges

SAP enables compliance –
data protection and privacy is 
in our DNA
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Employee Central Localization Overview

▪ New Features – release: b2005

EC Localization and EC Payroll for Philippines

▪ EC Localization

▪ EC Payroll Update

Agenda



Localization Current Status
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EC Payroll Local 

Versions

EC Supported 

Languages
EC Localization 

Versions

Employee Central Localization Overview
Key solution statistics – 2020

4299 46

SAP SuccessFactors solutions have over 6,800 customers on the SAP SuccessFactors Human 

Experience Management (HXM) Suite. Payroll is supported for an impressive 46 local versions. The SAP 

SuccessFactors HXM Suite enables our customers to leverage the voice of every employee to improve 

processes and enhance experience.



56PUBLIC© 2020 SAP SE or an SAP affiliate company. All rights reserved.  ǀ

New Features – release: b2005



57PUBLIC© 2020 SAP SE or an SAP affiliate company. All rights reserved.  ǀ

EC Payroll (release b2005) - Improvement of Payroll Information Page

A request from multiple customers that would help make their day to day lives easier was to give them the ability 

to mark payroll specific data as mandatory and for the system to automatically show if this data has not been 

entered. This will visually allow them to instantly know if an employee is missing necessary payroll data.



Philippines: 

EC Localization and EC Payroll
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EC 

PayrollECP Data 

Management

ESS
Employee 

Central

Legal 

Reporting

Philippines

EC-Localization for PH

▪ Home Address

▪ Dependents Information

▪ Payment Information

▪ Personal Document Types

▪ National ID Info

EC Payroll Data

▪ Tax Data

▪ Social Security Contribution 
(SSS)

▪ PhilHealth (NHIP)

▪ Home Development Mutual 
Fund (HDMF)

▪ Previous Employment 
Details

Net Payroll

▪ Tax Calculation

▪ HDMF Contributions

▪ SS Calculation

▪ PhilHealth Calculations

▪ Minimum Wage Earner

▪ De-minimis Benefits

Off-Cycle Payroll

▪ Bonus Payroll

▪ On-demand off-cycle workbench

Gross Payroll

▪ Salaries & Additional Payments

▪ Allowances

▪ Benefits in Kind

▪ Monthly & Semi Monthly 
Payrolls

Legal Reporting

▪ BIR2316 End of Year Tax Statement

▪ Alphalist Report 

▪ Monthly Tax Remittance Report

▪ Philippines Social Security Report

▪ HDMF Membership Registration/Remittance Form

▪ PhilHealth Report

Philippines: EC Localization and EC Payroll
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Philippines: EC Localization
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Philippines: Personal Documents

ACR I-Card: an identification card issued to aliens whose stay in the Philippines more than 59 days.

AEP: authorizes a foreign national to work in the Philippines. 
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Philippine Identification Card - National ID

PSN-1234-567-8912-3

On August 6, 2018, President Rodrigo Duterte signed into law the "Philippine Identification System Act" (R.A. 
11055). The Act requires every Philippine citizen and resident alien to personally register with the Philippine ID 
system (PhilSys).

PSN-1234-567-8912-3
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1. Enable to access and display BIR Form No. 2316 

Philippines on ESS

Note 2633729 - Display Form BIR2316 Philippines on ESS

Note 2879311 - Enhancement of BIR2316 on ESS

2. Enable On-demand off-cycle payroll

Note 2878119 - Enable On-demand Payroll in Off-Cycle 

Workbench for the Philippines

Philippines: EC Payroll 
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 What is SAP solution to manage National ID for Philippines

 TIN format change to 3-3-3-5. What are impacts of BIR Forms and Alphalist

 What is the latest Alphalist file update, and what is SAP delivery timeline.

 COVID-19 relevant legal changes update

 Where I can find the Legal changes have been delivered and to be delivered for Philippines

FAQ’s we are hearing



Philippine Identification System Act (R.A. 11055)

Philippine Identification Card

What is SAP solution to manage National ID for Philippines?
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BUSINESS REQUIREMENTS

▪ On August 6, 2018, President Rodrigo Duterte signed into law 

the "Philippine Identification System Act" (R.A. 11055). The Act 

requires every Philippine citizen and resident alien to personally 

register with the Philippine ID system (PhilSys).

▪ Card Name: Philippine Identification Card

▪ Issued by: Philippines 

▪ Pilot implementation: 2019 (selected regions)

▪ Full implementation: 2020+ (5-year implementation)

▪ Purpose: Provide valid proof of identification for all citizens and 

resident aliens.

▪ Eligibility: Philippine citizenship or permanent residency for 

non-citizens; At least 18 years of age 

▪ Expiration: Lifetime

Philippine Identification System Act (R. A. 11055)
- Philippine Identification Card
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SAP SOLUTION

▪ Phase1 (in 2020) – To create a new ID Type in 

SF Employee Central and SAP HCM infotype

0185

▪ Phase2 (in future) – The ID card will be a 

single identification card. It will function as IDs 

for all aspects like SSS, BIR, PhilHealth, etc.

Philippine Identification System Act (R. A. 11055)
- Philippine Identification Card Infotype 0185

ID Type: National ID

Employee Central

ID Type: National ID

PSN-1234-567-8912-3



A Taxpayer Identification Number (TIN)

TIN format change to 3-3-3-5. What are impacts of BIR Forms 

and Alphalist?
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What is a Taxpayer Identification Number (TIN) in the Philippines?

The BIR issues the TIN for employees/self-employed professionals and freelancers, and corporations in the 

private and public sectors. It is the reference number that is used to file taxes.

For individual taxpayers, TIN should be encoded in the nine-digit form of 123-456-789.

For business entities, TIN is usually encoded in the fourteen- digit form of 123-456-789-00000. The late 5 

digits stand for branch code.

Refer to: REVENUE MEMORANDUM ORDER (RMO) NO. 5-2017

Any impact to SAP HCM solution?

A Taxpayer Identification Number (TIN) in the Philippines
- TIN format change to 3-3-3-5. What are the impact of BIR Forms and Alphalist
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Q: Any impact for Employee TIN?

A1: No change in Infotype 0411

(Employee Tax ID) – As employee TIN 

is still in 9-digits with no change.

A2: BIR Form 2316 (Jan 2018) –

Layout change to 14-digits form of 123-

456-789-00000. The last 5-digits is as 

branch code which should be 00000 for 

an employee.

A3: Alphalist (CSV file) – RMC No. 73-

2019, the revised manual returns are 

available. The csv format for eFPS

submission is NOT available

A Taxpayer Identification Number (TIN) in the Philippines
- TIN format change to 3-3-3-5. What are the impact of BIR Forms and Alphalist

BIR 2316 (Jan 2018)

TIN: 123-456-789-00000

The last 5-digits is 

as branch code
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Q: Any impact for Employer TIN?

A1: Infotype 0634 (Pre-ER) – Create a new 

field with 14 chars to allow you to maintain 

new TIN

A2: Maintenance view V_T7PH0P - extend 

Employer TIN to 15 chars

A3: BIR Form 2316 (Jan 2018) – Layout 

change to 14-digits form of 123-456-789-

00000 in part II and part III

A4: Alphalist (CSV file) – RMC No. 73-2019, 

the revised manual returns are available. The 

CSV format for eFPS submission is NOT 

available

A Taxpayer Identification Number (TIN) in the Philippines
- TIN format change to 3-3-3-5. What are the impact of BIR Forms and Alphalist

A new field with 14 

chars

BIR 2316 (Jan 2018)

TIN: 123-456-789-00000

Part II - Employer TIN

Part III – Pre-Employer TIN

Extending to 15 

chars
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REVENUE REGULATIONS NO. 1-2014

Section 2.83.3 Requirement for list of payees – All withholding agents shall, regardless of the 

number of employees and payees, whether the employees/payees are exempt or not, submit an 

alphabetical list of employees and list of payees on income payments subject to creditable and final 

withholding taxes which are required to be attached as integral part of the Annual Information 

Returns (BIR Form No. 1604CF/1604E) and Monthly Remittance Returns (BIR Form No. 1601C, 

etc.), under the following modes:

(1) As attachment in the Electronic Filing and Payment System (eFPS);

(2) Through Electronic Submission using the BIR’s website address at esubmission@bir.gov.ph; 

and

(3) Through Electronic Mail (email) at dedicated BIR addresses using the prescribed CSV data file 

format

Philippines: Alphalist Update 2014
- Mandatory Electronic Submission since 2014
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Revenue Memorandum Circular (RMC) No. 73-2019, 23 July 2019, to inform the withholding tax 
agents of the availability of the revised BIR Forms.

The revised manual returns are already available in the BIR website. However, they are not yet available 
in the Electronic Filing and Payment System (eFPS) and Electronic Bureau of Internal Revenue Forms 
(eBIRForms). A revenue issuance will be released once the revised returns are available in eFPS and 
eBIRForms.

Philippines: Alphalist Update 2019
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What are expected changes:

1. Current and Previous Employer’s TIN to be changed

2. Separate employment status and description for “seconded employees” 

shall be indicated in the “Current Employment Status” of the Alphalist of 

Employees (Ref. to RMC No. 116-2019)

3. The BIR Form No. 2316 to be issued to the seconded employees must 

indicate the phrase (FOR SECONDED EMPLOYEE) under the form’s title 

“Certificate of Compensation Payment / Tax Withheld

Philippines: Alphalist Update 2020

FOR SECONDED EMPLOYEE

seconded employees

2

3



Update due to COVID-19
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PhilHealth Circular No. 2020-0008

Please be informed that PhilHealth Circular 2020-0008 "Payment of Premium Contributions through 

the Online Payment Facility of the Electronic Premium Remittance System (EPRS)" was published 

on March 26, 2020 in Manila Bulletin.

Effective the applicable period of June 2020 and onwards, all premium contributions of employers 

and their employees in the Government and Private sectors shall be made through the online 

payment facility of the EPRS.

SAP Solution:

SAP Note 2366568 - Enable Downloading of Philhealth Contribution in CSV Format in Report 

HPHRNHIP0

Legal Requirements Update due to COVID-19 (1/2)
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Payment of 13th Month Pay

There is no legal requirement for employers to advance the whole or pro-rated 13th month pay of its 
employees in light of the COVID-19 pandemic. Nonetheless, and consistent with the recent public 
statements of President of the Philippines, employers may, as an exercise of their management 
prerogative, grant its employees’ 13th month pay in advance, whether in whole or pro-rated, as a 
means for mitigating the effects of the COVID-19 pandemic.

Public Holiday Payment

Labor Advisory No. 13 Series of 2020 – Payment of Wages for Regular Holidays on April 9, And 10, 
2020 and Special Holiday on April 11, 2020. Issued March 30, 2020. The advisory provided the rates to 
be applied in the computation of wages for regular and Special holidays.

Labor Advisory No. 13-A Series of 2020 – Deferment of Payment of Holiday Pay for the April 2020 
holidays.  April 1, 2020.The Labor Advisory clarified that the employers shall have the option to defer the 
payment of holiday pay to be earned for the month of April 2020 until after the lockdown period.

Legal Requirements Update due to COVID-19 (2/2)



Announcement of Legal Changes 

Where I can find the legal changes have been or to be 

delivered?
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2896464 - Master Note: Philippines (HCM) Legal Changes / Major Enhancements 2019 - 2020

This Note gives the complete summary of solution Notes released for Philippines Legal changes 

and major enhancements for Year of Assessment 2019 and 2020.

Legal Change Master Note 2896464
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With the going live of SAP One Support Launchpad 
(https://launchpad.support.sap.com/) the Announcement of Legal 
Change’ app has been released to customers who are using the 
Launchpad. The application provides an overview of the upcoming 
legal changes for all the On-Premise / SuccessFactors components 
of SAP Globalization Services.

With this application, customer users can search for legal changes 
by countries or by application components, specify whether the legal 
change is relevant to his/her business and the implementation status 
in the customer systems, and plan corresponding implementation 
activities based on the information available in the application.

We encourage you to set up email notification referring to the KBA 
below.

2382863 - How to use the Announcement of Legal Changes 
application

https://launchpad.support.sap.com/#/notes/2382863/e

Announcement of Legal Changes 

https://launchpad.support.sap.com/
https://launchpad.support.sap.com/#/notes/2382863/e
https://launchpad.support.sap.com/
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‘Announcement of Legal Change’ looks like:

Note 2884105 - NHIP- New Hire and Termination 

for Semi-monthly Payroll

Note 2878119 - Enable On-demand Payroll in Off-

Cycle Workbench for the Philippines
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The feedback function is integrated to the Announcement of Legal Change service in the SAP ONE 

Support Launchpad. When you change the Completion Status of a legal change to Implemented, 

a dialog box is displayed asking you to provide feedback.

"Legal Change Experience Feedback Survey": LIVE for all Customer
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